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6.3.1._The institution has eifective Welfare Measures for Teaching and N
Jeaching Staff

Lasual Leave

1. Faculty Members are eligible for 12 duys casual leave in the calendar year. 1
should be availed only after getting the Leuve sanctioned by the authorily.

p i Members who have less than one year of service are eligible for one day casual
leave for each completed month of service.

X Members who have completed between one and five vears of service, the casual
leave will be split up as quarter. (Jan, Feb, Mar/Apr, May, Jun/Jul, Aug, Sep/Oct;
Noav, Dec)

4, Members who have more than 5 vears of service can avail 12 days of cosual leave
al any time in a caléndor year,

Lompensation Leave

Compensation leave will be given for Non-tesching stafl only (No compensation leave
for teaching staff). The Principal is the authority to sanction the compensation leave, which has
to be availed within 30 days, (from the date of actual compensatory working day) with the prior
permission of the sanctioning suthority and the same 10 be maintained in the separate register.

ianl Cas

Assigned stall members of University examination cell and admission cell are not ahle 10
avail stipulated vacation leave in a respective calendar year will be permitted to make use of 50%
of vacation considered as “Special Casual Leave™ (SCL) in the same academic vear. The head of
the institution s the authority to sanction the above without affecting the regular academic work.

Special Leave for Marriage
I. Special Leave for marriage of the saff members will he ‘sanctioned for those who
have completed minimum of one vear service in the M.LE.T. Educational Instiniions
on the date of availlng special marriage leave.
i
PEhCJ
MIET ENGIMEERING COLLERE
IGUHOGR, THCHSUPFALLL R G3T.



- M.LE.T. ENGINEERING COLLEGE Ngq

I_.ipull,wlpj by ANCTE, Mpw [eihi AlfGaled 1o Ansg Usisaisity, Chpteisi)
|5 - C3FEFEF & MECH Prajimims Accimilibed fiy WEL, Mk Dalhi Pl i K
AZePrAnal wik "K' [TECE By MHAAL

..... ’ nrurs_-l:l :-un'.-m".-t_m;?';r- Eﬂllfuur : s
stogniied by UL wndar gaction 12087 bf 1T Act, 18
IHETIIHT |u“s Trszhiy — Ml kkalte Boed, ThesRdappsill - G20 M7 i'l:'i‘:ln'ﬂ-'l'.' 2R Y
B | 4 Waba rowww et el F-mals princen stangSrmeat s, cooiaetehm sl s
6.3.1. tion_has elTective Welfare Measures for Teaching and N
Teaching Staff
Lasupl Leave
L. Faculty Members are cligible for 12 days casual leave in the calendor vear, 1

should be uvailed only after getting the Leave sanctioned by the suthority,
Members who have bess than one year of service sre cligible for one day casund
leave for each compleled month of service.

I
¥

3 Members who hive compleied between one and five vears of service, the casual
feave will be split up as quarter, {lan, Feb, MurfApr, May, Jun/lul, Aug, Sep/Oct,
Nov, Dec)

4, Members who have more than § years of service can avail 12 doys of casual keave

at any time in a calendor year,
i Vi
Compensation |eave will be given for Non-teaching staff only (No compensation leave
for teaching stalT). The Principal is the mahority 1o sanction the compensation leave, which has
1oy be availed within 30 days, (from the dase of actunl compensatory working day) with the prior
permission of the saetioning suthority and the same 1o be maintained In the separate register,

5 \ TSl

Assigned stafl members of Unliversity examination cell and admission cell are not ahle 1o
svail stipulasted vacation lzave in i respeotive ealendar year will be permitted to make uss of 50%
of vacalion considered as “Special Cesual Leave™ (SCL) in the same academic ver. The head of
the institution is the mithorily W sancthon the above without affecting the regutar academic wark,

Special Leave for Marriage

| Special Leave for mamringe of the <tafl members will be sanctioned [or those who
have compieted minimum of one yvear service inthe M. LE T, Educational Institutions

on the date of availlng special marringe kave,
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2. The marriage leave of the individunl will be applicable 1o the maximum extent of §
days at a stretch, (during the marriage date/period)

3. The individunl request should be forwarded through the respective head of the
institution to this office nlong with the marriage Invitstlon,

4. This leave will be applicable for the 1eaching and Non- teaching staff of the M.LET.
Educational Institutions.

3, During summer and winter vacation perfod there Is no special leave for marringe be
allowed,

Maternits/Paternity Lenve

Any employee of the institution, who has completed at lenst one year of continuous and
sitisfciory - service, after the completion of the probation period, s eligible for
Maternity/Paternity Leave (ML/PL) for o maximum of 60 days for ML (Sixty days) 15 Daya for
PL (Fifleen Duys)subject to prior appeoval of the Chairman,

| An employoe con avail matemity lesve only on two (2) occasions in her entire
service period.
2. The muternity leave sanctivned shall be avulled on o continuous basts and cannot be
availed in Installments,
1. The decision of the Chairmun will be final in sanctioning of maternity leave,
Muddical Leave

1. Treatment and Hospitlization for serious complaints will be docided on the merit of
Individunl case.
2. Forother allments and hospitalization, the medical leave will be given on submission

of medical certificate and discharge cortificate from recognized hospital,
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Vagation Leave

Teaching Stafl:
I 40 days" vacation in an scademic year is divided into two spells with the first spell
extending up 0 15 days in the winter session and the remalning 25duys In the

summer session an the second spell.

2. The foculty member who has less than one vesr service can avail 7 day's vacalion
leave.

Non-teaching Stall;
|. Non-teaching stafl" other than Attenders:

Mare than 5 years of service - 20 days

Between | & § yoan - 15 days
2. Non-teaching stnil Anendors:

More than % vears of service . | S days

Between | & § venrs . |0 days

Non-teaching stafl that has less than one year service is not permied 1o avall the vacation leave,
On-duty
Teuching Fuculty;

. On duty for University Exams related duty -~ 20days per academic year.

2. Attendance sheel should be produced after the duty,
L On duty for Research/Administration -As per recommendalion from HOD &

approval from Principal.
4. 0D form should be produced before avalling i

On duties for Administration slafT will be provided for offickal works only, Every admin
stafT availing On Duty must submit the OD form 1o the office beflore availing the on duty or muunss
get proper approval from Principal.
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